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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
Finance Division
Implementation Wing
Section-II1
OFFICE MEMORANDUM

No. MF-FD(Imp)-3-R(G)-9-86-180, dated: 12-11-1986.

SUBJECT: Advance increments to the Stenographers/Stenotypists/Typists/
LDA Cum-Typists for showing proficiency in shorthand and
typing, both English and Bengali.

The undersigned is directed to say that the Government have been pleased
to decide that the benefits of advance increments allowed to Stenographers/
Stenotypists/Typists in the Govt. Offices for attaining proficiency, in shorthand
and typing both in English and Bengali vide this Division’s O.M.No. MF-FD
(Imp)-3-R(G)-16-83 (Pt.I)/161, dated 14-9-1986 shall also be admissible to
the Stenographers/Stenotypists/Typists of Public Bodies and Nationalised
Enterprises and Banks and Financial Institutions, on fulfilment of the same
conditions laid down therein.

2. The Government have been further pleased to decide that the LDA-cum-
Typists of Govt. Offices/Public Bodies and Nationalised Enterprises and Banks
and Financial Institutions shall also be eligible for two advance increments for
attaining proficiency in typing both in English and Bengali provided that they
fullfil the conditions laid down in Para-2 of the aforesaid O.M.

3. This order shall come into force immediately.

H.R. DATTA
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
Finance Division
Implementation Wing
Section-I11
OFFICE MEMORANDUM

No. MF-FD(Imp)-3-R(G)-16-83(Pt.1)/161, dated: 14-9-1986.

sub: Advance increments to the Stenographers/Stenotypists/ Typists for
showing proficiency in shorthand and typing, both in English and
Bengali.

With reference to the subject noted above, the undersigned is directed to say
that the Government have been pleased to allow two advance increments, in their
respective scales of pay, to the Stenographers and Steno-typists who acquire the
following speed in Shorthand and typing, both in English and Bengali, in a test to
be conducted by the respective appointing authority, from the date of passing the
said test.

Minimum shorthand Minimum Typing

speed per minute. speed per minute.
(a) Stenographer  : (i) English 80 30
(ii) Bengali 50 25
(b) Steno-typist : (i)  English 70 28
(i) Bengali 45 23

2. In the case of Typists, who acquire, the following speed, both
in English and Bengali Typing, in a test to be conducted by the appointing
authority, they will get two advance increments in their respective scales of pay,
from the date of passing the said test.

Minimum typing speed
per minute.

Typist: (1) English 30
(ii))  Bengali 20

3. This order shall come into force immediately.

H.R. DATTA
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
Finance Division
E.C.R. & Implementation Wing
Implementation Section-111

OFFICE MEMORANDUM
No. MF-FD(Imp)-I1I-R(G)-16-83(Part-1)/34, dated: 14-2-1985.

suB: Grant of Selection Grade Scale of Tk. 470—1135 to the Stenographer
transferred/absorbed in different Ministries/ Divisions due to
re-organisation as per M.L. Committee Report.

Due to re-organisation of different Ministries/Divisions as per Report of the
M.L committee approved by the Govt.,, some Stenographers of the erstwhile
Stenographer Pool of former Establishment Division/other Ministries/Divisions
who were found surplus, have been transferred to or absorbed in different
Ministries/Divisions. After their transfer to or absorption in different
Ministries/Divisions, it is found that some Stenographers, junior to them in
length of Service already got selection Grade Scale of Tk. 470—1135, while the
Seniors did not get the same earlier on account of quota restriction as per para 6
of the former Implementation Divisions O.M. No. MF(ID)III/B/1/78/538, dated
17-5-78. Thus some of the junior Stenographers who got Selection Grade in their
respective Ministries/Divisions have been drawing pay in the higher scale
(Selection Grade) than their Seniors. This has created an anomalous position.

2. In order to remove this anomaly, the Govt. have been pleased to decide
that, in such a case, the transferred/absorbed Stenographer shall be allowed the
Selection Grade of Tk. 470—1135 from the date from which his junior
Stenographer (in length of Service) in that Ministry has been allowed the
Selection Grade Tk. 470—1135 as per instructions at para 6 of the former
Implementation Divisions O.M.No. MF(ID)-11I/B/1/78/538, dated 17-5-78. In so
allowing the Selection Grade, if the prescribed quota of 25% of the sanctioned
strength of Stenographers of the concerned Ministry/Division is exceeded, the
excess shall be deemed to have been relaxed to that extent.

H.R. DATTA
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE & PLANNING
Finance Division
Implementation Wing

No. MF-(ID)-1-43/82(Part-11)/56, dated the 30™ December, 1982.
suB :Selection Grade for the Stenotypist.

The undersigned is directed to say that on review the Government have
been pleased to place the following Common Category post on the New National
Scale of Pay as shown below:

Name of the |Designation|Scale as on | N.P.S. as | NNS already | Selection | Remarks
Ministry/Dep-| of the post. | 30-6-1973 | on 1-7- |allowed from| Grade
artment 1973 1-7-77 Scale

(Tk.) (Tk.) (Tk.) (Tk.)

All Offices  Stenotypist 135—315 VII 370—745 400—825 See Note
where such 135—315 310—670 below.
posts exist. +SP 25

145—275

155—355

185—315

185—450

200—400

200—350

New post

Note :  In allowing Selection Grade of Tk. 400—S825 to the Stenotypist they shall have to qualify
a test to be conducted by Bangladesh Public Service Commission at a minimum speed of
100 and 35 words per minute in English Shorthand and typing respectively and 70 and 30
words per minute in Bengali Shorthand and typing respectively with qualification
restriction. If the required test as mentioned above can not be conducted by the
Bangladesh Public Service Commission within a short time then Stenotypist having
completed 5 years of more service shall be allowed Selcetion Grade of Tk.400—825
against not more than 25% of sanctioned posts on the basis of their service records till
such time the P.S.C. hold the required test.

2. Necessary amendment to the Annexure to the former Implementation
Division1 Notification No. MF(ID)-1-3/77/850, dated 20-12-1977 is being made
separately.

3. This shall be effective from the date of issue of this order.

S.T.R. YUSUFF
Section Officer.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH

MINISTRY OF FINANCE
Finance Division
E.CR. & Implementation Wing

NOTIFICATION

No. MF-/FD(Imp)-III-R(G)-12/83/78, dated 21-5-1984.

In exercise of the powers conferred by section 5 of the Services (Re-
organisation and Conditions) Act, 1975 (XXXII of 1975), the Government,
notwithstanding anything contained in the Services (Grades, Pay and
Allowances) Order, 1977 and in partial modification of this Division’s
Notification No. MF/P/FD/(Imp)-11I-R(G)-12/83/319, dated 21-12-83, is pleased
to decide as follows :

(@)

(i)

(iii)

(iv)

A Government employee holding New National Scales of Pay
between Tk. 225—315 to Tk. 470—1135 shall, after completion of
eight, twelve and fifteen years of service in a post, be allowed, on
satisfactory service records, to move to the next higher scales of

pay.

Under the above arrangements, none shall move to more than three
higher scales than the scale of the post he would actually be holding
except on promotion to a higher post, the usual eligibility and
criteria for promotion to such posts remaining unchanged.

On moving to a higher scale, the pay of a person shall be fixed at
the next higher stage in that scale. The non-gazetted employees,
shall in addition, be allowed an extra increment in the higher scale.

This order shall come into force with effect from
21-12-1983.

By order of the President

H.R. DATTA
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE & PLANNING
FINANCE DIVISION
IMPLEMENTATION WING

No. MFP-FD(Imp)-ITI-R(G)-11-83-286 Dated : 21-11-1983.
Subject : Selection Grade for the Stenotypist.

In supersession of Finance Division, Implementation Wing’s O.M.No.
PF(ID)-1-43/82(Pt.IT)/56 dated 30th December, 1982 the undersigned is directed
to say that on a further review the Government have been pleased to decide to
place the following Common Category post on the New National Scale of Pay as
shown Below :—

Name of the |Designation| Scale as on | N.P.S. as | NNS already | Selection | Remarks
Ministry/ | of the post. | 30-6-1973 | on 1-7- |allowed from| Grade
Department (Tk.) 1973 (Tk.) 1-7-77  |Scale (Tk.)

All Offices  Stenotypist 135—315 VII 370—745 400—825 See Note
where such 135—315 310—670 below.
posts exist. LS P25

145—275

155—355

185—315

185—450

200—400

200—350

New post

Note :  In allowing Selection Grade of Tk. 400—S825 to the Stenotypist they shall have to qualify
a test to be conducted by Bangladesh Public Service Commission at a minimum speed of
100 and 35 words per minute in English Shorthand and typing respectively and 70 and 30
words per minute in Bengali Shorthand and typing respectively with qualification
restriction. If the required test as mentioned above can not be conducted by the
Bangladesh Public Service Commission within a short time then Stenotypist having
completed 5 years or more service shall be allowed Selection Grade of Tk.400—825
against not more than 25% of sanctioned posts. On the basis of a speed test as specified
above to be conducted by the respective appointing authority. The successful Stenotypists
would be eligible for three advance increments in the Selection Grade Scale of Tk.
400—S825 with effect from the date the said speed test is held. The unsuccessful
Stenotypists would, however, continue to draw the Selection Grade Scale with effect
from 30-12-82 without any benefit of advance increment.

2. Necessary amendment to the Annexure to the former Implementation
Division1 Notification No. MF(ID)-1-3/77/850. dated 20-12-1977 is being made
separately.

K. A. Mannan
Deputy Secretary.
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Public Servants (Retirement) Act, 1974 (Act No. XII of 1974) 97 SFeq
AT NS

S

AR feffe m 99ty Public Servants (Retirement) Act, 1974
(Act No. XII of 1974) @F S4TSR AL A5 @ TATI; @R

QARG AW ARCIAE T2 GR AFAfex [F6 3y MIEFo SN+
2EANE (@, W I9F] A= & e »ffEfs ke afaice;

T TILESE JIETTHR T T 59(d) (T WG FIAORE Agaife
TH TG Qo 8 T AT e—

> | TS BTN € a8 —(d) 92 JGI Public Servants (Retirement)
(Amendment) Ordinance, 2009 FTT SfefE® 2307 |

() B ST I 230A |

31 Act No. XII of 1974 @ 7% section 4A @3 JAFEI* —Public Servants
(Rctirement) Act, 1974 (XII of 1974), Sreg7d ©& Act Iferl Srgfie, @9 section 4
a3 7 TN TOF section 4A AlIHI© R, TA 8—

“4A. Retirement of a Freedom Fighter—(1) Notwithstanding anything
contained to the contrary in section 4, a public servant, who is a
Freedom Fighter, shall retire from service on the completion of the
fifty-ninth year of his age.

(2) If a public servant, as referred to in sub-section (1), is on leave
preparatory to retirement immediately before the commencement of
this section, such leave shall be terminated, and he shall,
notwithstanding anything contained to the contrary in section 5, be
re-employed in the service in such a manner as if he never had
retired.

(3) The Government may require a public servant, in order to be
entitled to any benefit under this section, to have his certificate or
identity, as a Freedom Fighter, to be verified by the Ministry of
Liberation War Affairs.” |
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“7. Post-retirement leave—(1) A Public servant who is required to
retire from or, as the case may be, cease to be in service under any
provision of this Act shall be entitled to such post-retirement leave
as is admissible to him and the period of such leave may extend up
to one year from the date of his retirement or ceasing to be in
service.

(2) Any reference to the expression “leave preparatory to retirement”
in this Act, or, as a derivative of this Act, in any other Law, rule,
regulation or instrument having the force of law, shall be read and
construed as “post-retirement leave.” |
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Public Servants (Retirement) Act, 1974 (Act No. XII of 1974) 97 Sf¥zex
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ARy, fyffe StwemR =@ Public Servants (Retirement) Act, 1974
(Act No. XII of 1974) @3 SIf{FS AL FAINDIT @ ATATS;

G, GoNRAT Wawel o123 Fa0 23 39—

S AFe MW 8 &9 () «¥ w139 The Public Servants
(Retirement) (Amendment) Act, 2010 Tt Sfefze 2307 |

() 2 WIS -2 |

21 Act No. XII of 1974 @ g section 4A & AR —Public Servants
(Rctirement) Act, 1974 (XII of 1974), Ses°R & Act el Sfafee, @3 section 4

QT #7 [ TOF section 4A AfFCIMHS 230, T2 ¢—

“4 A.Retirement of a Freedom Fighter—(1) Notwithstanding anything
contained to the contrary in section 4, a public servant, who is a Freedom
Fighter, shall retire from service on the completion of the fifty-ninth year
of his age.

(2) If a public servant, as referred to in sub-section (1), is on leave
preparatory to retirement immediately before the commencement of this
section, such leave shall be terminated, and he shall, notwithstanding
anything contained to the contrary in section 5, be re-employed in the
service in such a manner as if he never had retired.

(3) The Government may require a public servant, in order to be entitled
to any benefit under this section, to have his certificate or identity, as a
Freedom Fighter, to be verified by the Ministry of Liberation War
Affairs:

Provided that a public servant, who entered the service of the
Republic as a Freedom Fighter, shall be exempted from such
verification.” |
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“7. Post-retirement leave—(1) A public servant who is required to
retire from or, as the case may be, cease to be in service under any
provision of this Act shall be entitled to such post-retirement leave as is
admissible to him and the period of such leave may extend up to one year
from the date of his retirement or ceasing to be in service.

(2) Any reference to the expression “leave preparatory to retirement” in
this Act, or, as a derivative of this Act, in any other Law, rule, regulation
or instrument having the force of law, shall be read and construed as
“post-retirement leave.” |
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MINISTRY OF FINANCE
(Regulation Wing)
No. MF/RII/Misc.-65/73-282, Dated the 16™ September, 1974
MEMORANDUM

SUB : Payment of fees to Government servants nominated Autonomous of Semi-
Autonomous bodies and Private Companies.

In supersession of all order on the subject, Government have been pleased to decide
that a Government servant nominated as a Member/Director to an autonomou or semi-
autonomous body shall not get any fee for attending meeting such a body. He will,
however, be entitled to Travelling Allowance/Dearness Allowance as admissble under
Government rules to be paid from the fund of such a body if the place of the meeting is
beyond 5 miles of his headquarters.

A Government servant nominated to the Board of Management of a company
governed by the Companies Act, may however, be permited to draw from the Company
such fee is allowed by it to other non-official Directors of the Company subject to a
ceiling of Tk. 1,000.00 in any calender year, and that the concession is restricted to only
one company for an officer. If the place of the meeting is beyond 5 miles of headquarters
he will also draw Travelling Allowance/Dearness Allowance from the fund of the
company as admissible under Government rules, in addition to fees.

M. A. BASHIR
Joint Secretary.

GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
Regulation Wing
OFFICE MEMORANDUM
No. MF/RI1/83/72, Dated the 8" January, 1973
SUB : Controlling, Officer for Countersignature of Travelling Allowance Bills.

The Government have been pleased to decide that the Joint Secretary in charge of a
Division/Ministry may be the Controlling officer for Countersigning Travelling
Allowance Bills for Officers sub-ordinate to him.

Appendix-2 of Bengal Service Rules, Part-II may be treated to has been modified
to that extent.

Deputy Secretary
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF ESTABLISHMENT
Section Regulation-III
No. ME(Reg-III)- Dated, 29-11-1986

Subject : Grant of tifin/conveyance charges for working beyond office hours and on
Fridays and holidays.

The undersigned is directed to state that in supersession of all previous orders on
the subject Government have been pleased to decide that Class III and IV employees of
Ministries/Divisions and other attached departments and sub-ordinate offices, (holding
New National Scale XIV to XXI) who are entitled to tiffin/Conveyance charge under any
existing order shall heaceforth be entitled to Tiffin/conveyance charge for working in
office on Fridays and other holdays and beyond office hours on working days at the rates
given below subject to the following conditions :—

1. No employees shall be called for work in office on Fridays and other holidays
except with the prior written approval of the concerned Deputy Secretary/
Head of Deptt. or Head of Office.

ii.  The Work must be of special and extra-ordinary nature as determined by the
Head of Office. But in no case this should be any arrears of normal work for
the purpose of this order.

iii. The Asstt. Sec. and in case of Departments an equivalent officer concerned
shall invariably also remain present so long as these employees will work
beyond office hours and a certificate to that effect be appended to the bill.

iv.  Stay in office exceeding four hours on Fridays and other closed holidays and
beyond office hours on working days should be exceptional and may be
allowed in emergency only.

v.  No employee already in receipt of fixed special pay/Honorarium/allowance
of any type granted in consideration of their working beyond office hours,
amongst other things, shall be entitled to draw the tiffin/conveyance charges
under this order.

vi.  The employees whose appointments provide for work beyond office hours or
on Fridays and holidays shall not be entitled to draw the fiffin/conveyance
charges under this order.

TIFFIN CHARGE
Length of stay in office beyond office Amount of tiffin charge.
hours. Class IIT staff Class IV staff
(NNS XIV to XIX)  (NNS XX to XXI)
Upto one hour Nil Nil
exceeding one hour but not Tk. 5.00 Tk. 4.00
exceeding four hours
exceeding four hours Tk. 6.00 Tk. 5.00

On Fridays and other closed holidays any period spent in office in the interest of
pbulic service as required by Head of Office will be treated as stay in office beyond
office hours.
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CONVEYANCE CHARGE

2. Tt has also been decided by the Government that Class III and Class IV
employees of Ministries/Divisions and other attached offices and subordinate offices
(holding new national scales XIV to XXI) who are entitled to conveyance charges under
any existing orders shall be entitled to actual bus fare to and back from office in the
following cases only :—

i If they are required to attend office on Fridays and other holidays.
ii.  Ifthey are recalled to office after the normal office hours on working days.

3. The tiffin and the conveyance charges shall be met from the contingent grant at
the disposal of the Ministry/Division/Office concerned. None below the rank of Deputy
Secretary and in the case, cases of Departments, subordinate offices, the Heads of
Department/Office shall pass such bills.

4. The tiffin/conveyance charges under this order shall be admissible only to those
employees who are entitled to it under any existing order and it shall not be extended to
any now sphers/fields/places.

5. The order shall come into force with effect from 1% November, 1986.

6. This has the concurrecence of the Finance Division.

Md. Shamsuzzoha
Deputy Secretary (Regulation).
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH

MINISTRY OF FINANCE
(IMPLEMENTATION DIVISION)

OFFICE MEMORANDUM

No. ME/(ID)III/B-1/78/538- Dated, 17" May, 1978
Subject : Notification No ME/(ID)1-3/77/850, Dated 20-12-77

Government having reviewed various suggestions received have been pleased to
make the following modifications in the Services (Grades, Pay & Allowances)
Order, 1977 vide Notification No. ME/(ID)-1-3/77/850, dated 20-12-77.

1. The ®New National grades and Scales of Pay” will be called ®New National
Scales of Pay” without the numbers I to XXI prefixed to them.

2. The Scales—
XX. Tk. 240-6-282-EB-7-345
XIX. Tk. 250-6-280-EB-8-360

will be modified as below :

Tk. 240-7-282-EB-7-345
Tk. 250-8-282-EB-8-362

3. The principles for fixation of initial pay in the New National Scale (vide para
6 of the Notification dated 20-12-77) will be modified to the following extent in respect
only of the present incumbents of posts on scales Tk. 225—315, Tk. 240—345,
Tk. 250—362, Tk. 275—480, Tk. 300—540, Tk. 325—610, Tk. 370—745 &
Tk. 400—825 :

(a)

(b)

(M

The maximum number of increments under clause (b) of para 6 of the said
notification will be 3 (three) instead of 2;

After fixation of pay under para 6 of the said notification (modified as per
(a) above) a lump sum benefit of Tk. 30 is to be added in the case of
employees of scale Tk. 225—315 and of Tk. 22 in the case of employees
on the scales Tk. 240—345 to Tk. 400—3825 to the extent this lump sum
benefit is divisible by the applicable rate of increment, the benefit will be
allowed by way of increment and pay fixed at the appropriate stage in the
scale, (Future increments are to be allowed on the pay so fixed). The
Remainder of the lump sum will be treated as Personal Pay but this will
not be absorbed in the future increments. If by addition of the lump sum
benefit, the maximum of the New National Scale is exceeded, the excess
will also be treated as Personal Pay.

Scale : 240-7-345

Pay after adding 10% to present pay and allowing one increments for
every 3 years of service.



AL

(subject to a maximum of 3 increment)...................... Tk. 261
lump sum to be added Tk. 22 Add 21
=7%x3+1 _—

Pay 282
Personal Pay 1

Total Pay=283
on next increment pay will be Tk. 289 plus
Personal Pay Tk. 1 and so on
(2) Scale 300-12-396-EB-18-540

Pay after adding 10% to present pay and allowling one increment for every
3 years of service.

(subject to a maximum of 3 increment)...................... Tk. 522
Lump sum to be added Tk. 22 Add 18
=18x1+4 ’

Maximum of Scale Tk. 540

Personal Pay 4

Total Pay= 544

Note : House Rent Allowance and rent payable for occupying Govt. Accommodation
will be calculated at the applicable rate on the total pay.

(c) In no case the total pay fixed as above should be less than 20% of the
@present Pay” (as defined in para 5 of the notification dated 20-12-77). In
case the benefit is less than 20% of the &present pay” the pay will be fixed
at such a stage in the relevant scale of pay as would ensure that pay
together with Personal Pay (referred to at (b) above) is 20%, or marginally
above 20% of the @®present pay”.

4. When a person holding a post in the scale of Tk. 225—315 reaches the
maximum of that scale, he may be allowed from the date of the next anniversary to draw
pay in the next higher scale of Tk. 240—345 and in such a case his post in the higher
scale will be treated as a selection grade post.

5. When a person holding a post in the scale of Tk. 240—345 reaches the
maximum of the scale, he may be allowed from the date of the next anniversary to draw
paly in the next higher scale of Tk. 250—362. In such a case his post in the higher scale
will be treated as a selection grade post.

6. Till such time the Public Service Commission helds the required test. The
Stenographers and Typists having completed five years’ or more service as such will be
allowed on Selection the Selection Grade/higher scale (Tk. 470—1135 and Tk.
325—610) respectively shown in Part II of the Annexure to the Services (Grades, pay
and Allowances) Order, 1977, against not more than 25% of sanctioned posts of
Stenographers/Typists on the basis of their service records in lieu of the prescribed test to
be conducted by the P.S.C.
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7. The Stenographers while working as PA to the Joint-Secy. and above will be
allowed a Special Allowance at the following rates in addition to his grade pay as
Stenographer—

(i) For working as PA to Joint-Secy.......ccccceceeverervuennennenn Tk. 50 p.m.
(i1)) For working as PA to Addl. Secretary,
Secy. Minister/AdVISET .......cceveeeevvereesieniieieese e Tk. 85 p.m.

8. Paragraphs 7 and 9 of the Notification No. MF(ID)1-3/77/850, dt. 20-12-77
relating to the date of increment will be deleted. Subject to the principles governing the
crossing of efficiency bar and other principles governing grant of increment, the first
increment of pay after its refixation in accordance with para 6 of the Notification will be
due on the date on which it would have been admissible in the scale in force on 30-6-77
(and the increment of a person appointed or promoted) on or after 1-7-77 will be due on
the anniversary of appointment/promotion according in the normal rules.

9. These orders take effect from 1% july, 1977.

10. Necessary amendments to the Services (Grades, Pay and Allowances) Order,
1977 will be made in due course. In the meantime, the pay of the Government Servants
concerned may be refixed and disbursed accordingly.

S. G. Mustafa
Deputy Secretary
Implementation Division
Ministry of Finance.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH

MINISTRY OF FINANCE
(Regulation Wing-1)

No. =g ([fe-3) @35 S=-5/qv /55, Dated the 26" July, 1978
MEMORANDUM
Subject : Admissibility of house rent allowance to the contract employees.

Government have considered the question of extending the benefit of house rent
allowance sanctioned in para 17 of G.O.No. MF(ID)-1-3-77-850, dated 20-12-1977 to
the Government servants employed on contract and have been pleased to decide that the
house rent allowance shall also be admissible to some officers with effect from 1-7-1977.
The respective contract shall be deemed to have been ammended to this extent.

ARG S AT
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
FINANCE DIVISION
(Regulation Wing-I)
Section 11

No. MF/R-11/HR-1/77-260(500), dated 25" September, 1978.

MEMORANDUM

Subject : Admissibility of house rent allowance and Medical allowance to
Government servanrs while under suspension or on leave after
implementation of the New National Scales of pay.

The undersigned is directed to refer to this Ministry’s Memo. No. MF/R-
II/HR/2/73-260, dated the 4™ September, 1974 in terms of which 75 per cent of
the consolidated fringe benefit was admissible to a Government servant while
under suspension or on leave on half average pay.

Consequent upon the abolition of fringe benefit and introduction of house
rent allowance and medical allowance in lieu thereof on the implementation of
the New National Scales of pay with effect from 1* july 1977, a question has
arisen at that rate house rent allowance and medical allowance will be admissible
to a Government servant while under suspension or on leave on half average pay
preparatory to retirement or on leave on half average pay on other grounds.

After careful consideration of the question, Government have been pleased to
decide in supersession of the orders contained the Memo referred to above, that a
Government servant shall be entitled to draw house rent allowance and medical
allowance in full while under suspension or on leave on average pay or on half
average pay whether preparatory to retirement or on other grounds.

(MD. SAYEEDUR RAHMAN)
Deputy Secretary
Ministry of finance.
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GOVERNMENT OF THE PEOPLES REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE AND PLANNING
FINANCE DIVISION REGULATION WING

SECTION 11

No. MF/R-11/AP-5/82-175 Dated : 7-6-82.

Subject : Grant of additional remuneration for holding charge of more than
one post.

Very often a number of posts remain vacant for a fairly long period in the
Ministries, Divisions, Department and subordinate office. Pending regular
appointment against such vacancies. Government servants are sometimes
entrusted with the work of the vacant posts in addition to their own duties either
on current charge or on full charge basis. For holding the additional cherge, a
charge allowance is being given as per instruction issued by the Ministry of
Finance from time to time. As some of the instruction regarding the admissibility
of charge allowance have created confusion in the Audit office, the Government
have been pleased to issue the following clarifications in partial modification of
this Ministry’s Memo. Nos. MF/R-11/AP-55/74-285, dated 21-9-74, MF/(ECA-
1) DP-25-75/465, dated 7-1-76 and No. MF(EC-1)DP-6/71/55, dated 10-3-77 and
also in supersession of this Ministry’s Memo. No. ¢ W/a-3/af-us/ae/sus,
Sifd 3 52-52-9¢, T T3/2AR-2/, F-Un(TT) Hae-3¢Y, Y 3 wo-8-qu = Te/2if/>4,
fol-20/qr-2238, ©IffY 8 Ju-5-b> 2| and all other orders issued previously on
the subject :—

1. A Government servant performing duties of more than one post at a time
as per provisions of Fundamental Rule 49 (corresponding to rule 65 of B.S.R.
part-1) or more than one post of equal rank within the same office or
Establishment as per provisions of Ministry of Finance Regulation Wing Memo.
No. MF/R-11/AP-55/74-285, dated 21-9-74, and Delegation of Financial power
(EC-1)BP-6/77/55, dated 10-3-77 shall be allowed charge allowance subject to
the following conditions —

(i) No charge allowance will be admissible unless a formal appointment
order is issued by the Competent authority before the Government
servant takes over the addl. charge & the Govt. servant is fully qualified
to hold the second post.

(i) No charge allowance will be admissible for holding charge of an inferior
post or a third post.

(iii) No charge allowance will be admissible for a newly created post which
has not been filled up by a whole time incumbent.

(iv) No charge allowance will be allowed when the period of dual charge of
posts of equal rank is less than three weeks.

O>—
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2. Charge allowance for holding dual charge of additional post of equal rank
will be admissible at the rate of 20% of the grade pay subject to the maximum
ceiling of taka 200 (Taka two hundred) per month for the first three months and
thereafter at the rate of 10% of grade pay subject to the miximum ceiling of Taka
100 (taka one hundred) per month, provided that where the period of dual charge
exceeds one or more full months, the charge allowance for the broken period
shall be admissible at the above rates but the amount shall in no case exceed Tk.
200 or 100 as the case may be. If the arrangement for additional charge and
payment of charge allowances for a period exceeding six months in considered
essential, the concurrence of the Finance Division of the Ministry of Finance and
Planning shall be obtained in each case.

3. Charge allowance for holding the current charge of a higher post will be
admissible for the entire period at the rate of 20% of the grade pay subject to the
maximum of taka 200 (Taka two hundred) per month provided that where the
period of higher charge is less than a month but not less than the three weeks and
also where the period of higher charge exceeds one or more full months the
charge allowance for the broken period shall be admissible at the above rate but
the amount shall not exceed Tk. 200.

4. These orders shall come into force with immediate effect but the cases
pending for decision after 1-7-77 excepting where charge allownce had already
been paid, shall be decided in accordance with those orders.

(Md. Saifur Rahman)
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
CABINET SECRETARIAT
ESTABLISHMENT DIVISION
SECTION SALl.

OFFICE MEMORANDUM

No. ED/SA1-275/79-48(50), Dated Dhaka, the 21* January, 1980

Subject : Correct designation of the officer holding current charge of higher
posts.

It has come to the notice of Government that certain officers holding current
charge of higher posts are using their disignation of those higher posts in all
official comunications and displaying them on name plates and official seals.

2. The question as to how an officer holding current charge of a higher post
should be allowed to designate himself; has to be decided in the light of some
importanrt legal aspects of such an assignment. There are three such legal issucs
involved in this matter :

(a) The officer does not relinquish charge of his own post when he holds
the current charge of the duties of a higher post;

(b) The officer is not actually appointed to the higher post ; and

(c) The officer does not get the pay of the higher post, but gets only a
certain percentage of his own pay as an additional remuneraition for
performance the current duties of the higher post where admissible.

It is thus clear from the above that holding current charge of a higher post is
not an appointment to that higher post but purely a temporary devise to side over
some personal problem where the current charge holder merely performs the day-
to-day duties of the higher post in addition to his own duties or holds an
additional charge.

3. In view of the above, it is considered that it is not legally permissible for
the officer to style himself, in any manner, as the full-fledged incumbent of the
higher post. The correct designation of officers holding current-charge of higger
posts in the following two broad categories would be as under :

(a) When an officer holds the current charge under Ministry/
Division/Attached Department/Subordinate office/Autonomous/semi-
Autonomous Bodies, he should merely use the designation of his original
post and can add the words in-charge to his original designation. Thus :

Additional Secretary-in-charge,
Ministry of food,
Director-in-charge,
Department of Industries,
Member-in-charge,

Power Development Board.
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(b) When an officer holds the current charge of a higher post which does not
correspond to holding charge of Ministry/Division/attached Department/
Subordinate office/Autonomous/Semi-Autonomous Bodies, it would be
appropriate for him to use the designation of the higher post and add
thereafter the expression ‘Current Charge’ within first bracket. Thus :

Joint Secretary (Current charge)
Additional Director (Current charge)
Member (Current charge).

4. Government desires that the above be brought to the notice of all
concerned and the current-charge-holders using in appropriate designations be
asked to another strictly to Government instructions.

(Dr. A. T. M. Shamsul Huda)
Deputy Secretary.
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE AND PLANNING
Finance Division
(ECR Wing)

OFFICE MEMORANDUM
No. MF (EC-1) DP-6/83/378, Dated Dhaka, the 15™ August, 1983.
Subject : Revision of Delegation of Financial Powers to the Ministries/Divisions.

The undersigned is directed to say that through that various Codal Rules and this
Division's latest O. M. No MF(EC-1)DP-6/77/55, dated 10" March, 1977. On the
subject, financial powers have been delegated to the Administrative Ministries/Divisions
so that they can discharge their responsibilities in financial matters with minimum
references to the Finance Division. But experience shows that full advantage of the
existing financial delegations is not always taken of by many Ministries/Divisions. Partly
due to this and partly due to the inadequancy of the existing delegation of financial
powers, references to the Finance Division have continued to increase leading to
considerable delays in the disposal of business in many cases.

2. The matter has, therefore, been re-examined in this Division keeping in view the
need for further delegation of financial powers to the Ministries/Divisions commensurate
with their growing responsibilities in-day-to-day administration. After careful
consideration of all aspects, the Government, in supersession of this Divisions O. M. No.
MF(EC-1)DP-6/77/55, dated 10" March, 1977, have decided that only cases relating to
items shown at Annex-1 of this O. M. will henceforth be referred to the Finance Division
by the various Ministries/Divisions. All other financial matters will be disposed of by the
administrative Ministries/Divisions themselves in accordance with the provisions laid
down in the various Codal Rules and Instructions and Orders issued on the subject from
time to time within the availability of funds in the relevant sanctioned budget.

3. All Ministries/Divisions are expected to be expeditious in the matter of
settlement of their financial liabilities to other Government agencies such as, PDB, BPC,
WASA,WDB, PT & T, Municipal Corporation, etc. In future, no request for allocation of
funds for such items in the midst of the year will be entertained, and the
Ministries/Divisions will be expected to take necessary provision at the time of
preparation of their budgets. Requirement of funds for such purposes, not accommodated
in the budget will have to be met by locating savings from their existing overall budget
provision under the relevant head. In submitting future budget estimates,
Ministries/Divisions will certify that inter-agency claims have been catered for in their
budget proposals.
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4. In requesting for funds in excess of budget provision, strict discipline will have
to imposed by all the admisistrative Ministries/Divisions. Article 92(b) of the
Constitution of the Peoples Republic of Bangladesh deals with the subject of budget
provision for “Unexpected Expenditure”. This provision is meant for meeting
expenditure which, because of “their magnitude or indefinite character”, cannot be
specified in detail at the time of preparing the Budget. In order to ensure that these
criteria are fulfilled a specific procedure has been laid down in paragraph 290 of the
Secretariat Instructions, 1976, for the formulation and processing of cases for the
allocation of funds for additional expenditure not included in the Budget. However, from
a review of the cases referred to this Ministry a general conclusion can be drawn that this
procedure is often not followed, either in letter or in spirit, by many of the administrative
authorities. It appears that often administrative Ministries/ Divisions/Departments look
upon the provision for “Unexpected Expenditure” as an accessible reserve for the
financing of all additional needs felt during the year, regardless of their character,
magmitude or priority. The acceptance of many of these proposals would lead to the pre-
emption of other priority requirements which really satisfy the relevant criteria, or the
incurrence of unplanned Budget deficits or perhaps a combination of both.

The need for strict vigilance and discipline in the implementation of the Budget is
greater than ever before. The procedure for the allocation of funds for additional
expenditure has already been elaborated in this Division’s Circular No. MF/BW-1/IF-
2/76/1701(100), dated the 28"™ July, 1976 and are reproduced below :—

(I) All proposals for additional funds, whether emanating from a Ministry/Division
or a Department/Directorate/Subordinate Office/Autonomous Organisation
under it, will be embodied in a self-contained Summary approved and signed by
the Principal Accounting Officer of the administrative Ministry/Division
concerned, i.e., the Secretary or Additional Secretary/Joint Secretary-in-charge.

(I) The Summary will provide information in clear terms on the following points —

(i) Total-expenditure involved in the proposal in the current year and the
following years, both recurring’ and non-recurring, with detailed break-

up.

(i) Full justification of the proposal and the reasons why it could not be
foreseen and necessary provision made in the Budget.

(iii)) An analysis of the Budget Grant to which the expenditure is debitable
showing :—

(a) Amount provided Sub-headwise;

(b) Particulars of expenditure already incurred under each sub-head;
and

(c) Particulars of commitments (including sanctions already issued)
and plan of expenditure under each sub-head for the remaining part
of the financial year.
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(iv) The reasons why some of the contemplated expenditure at (iii) (c)
above cannot be dropped/curtailed to accommodate the present
proposal ; and

(v) The reasons why the proposed expenditure cannot be postponed to a
subsequent year.

On receiving the proposal, the Finance Division will, in the first place,
examine it in respect of its Justification and magnitude and thereafter allocate
the additional funds considered admissible and feasible. While
Communicating their decision to the Administrative Ministry/Division, the
Finance Division will indicate whether the funds are being allocated from the
Budget provision for “Unexpected Expenditure” or whether they will in due
course be provided either by re-approriation or by Supplementary Grant. The
Administrative Ministry/Division will thereafter issue the requisite
expenditure sanction with the concurrence of the Ministry of Finance (Budget
Wing) by whom a copy thereof is to be endorsed to the Audit Officer
concerned.

If the case has not been formulated in the manner indicated at sub-paragraphs
I and II above, the Finance Division will return the case to the
Ministry/Division concerned without consideration.

5. The Secretary-in-charge (which term shall be deemed to include Acting/
Additional Secretary or Joint Secretary-in-charge) of Ministry/Division shall continue to
be the Principal Accounting Officer of his Ministry/Division, its attached Departments
and Subordinate Offices in respect of receipts as well as expenditure incurred from the
budget grants controlled by his Ministry/Division.

He shall be responsible for ensuring that—

(a)
(b)

(©)

(d)

(e)

®

funds allocated to his Ministry/Division, its attached Departments or
subordinate offices are spent for the purpose for which they are allocated ;

the funds are spent strictly in accordance with the rules and regulations, and
the expenditure is not, prima-facie, more than the occasion demands and that
every Government servant exercises the same vigilance in respect of
expenditure incurred from public funds as a person of ordinary prudence
would exercise in respect of expenditure of his own money ;

actual expenditure does not exceed the sanctioned budget allocation made for
the respective items/sub-heads, etc. ;

no expenditure is incurred in anticipation of authorisation of an Annual
Budget/Supplementary Grants, without the prior concurrence of the Ministry
of Finance ;

all payments and receipts are correctly classified under appropriate heads of
account and the Departmental Accounts are reconciled every month with the
figures communicated by the Accountant-General and Accounts Officer. In
respect of Ministries/Divisions whose accounts have been departmentalised’,
the Chief Accounts Officer will regularly reconcile his accounts with those of
attached Departments/Subordinate Offices.

audit objections are promptly settled.
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6. The Ministries/Divisions may delegate such of their powers as may be
appropriate to the heads of Attached Departments and Subordinate Offices. However, to
ensure uniformity in this respect in all Govt. Offices and to avoid anomalies, prior
consultation with the Finance Division will be necessary for the purpose. Existing
delegations to the heads of Departments and Subordinate Offices will continue to be
exercised by them till new sub-delegations are made by the relevant Ministry/Division as
provided in this O.M. It is suggested, however, that in view of decentralisation of
functions and added authority of Ministries, a thorough review of delegation of powers
all the way down is made by all Ministries within December, 1983 and revised
instructions are cleared with Finance Division.

7. Financial powers delegated to a Ministry/Division under the Fundamental and
Supplementary Rules, General Financial Rules, Service Rules, Bangladesh Financial
Rules, Treasury Rules, etc., will continue to be exercised by them subject to such
modifications as have been made or may be made from time to time.

8. Deputy Financial Adviser (DFA) attached to the Ministry/Division shall exercise
full powers of a Deputy Secretary of Finance Division, and he will dispose of the cases in
respect of items shown at Annex-I within his competency. The cases which fall beyond
the purview of his powers, will be referred by him to the respective Wing of the Finance
Division directly with his comments/recommendations without routing the same through
the relevant Ministry/Division.

9. In matters where consultation with other Ministries/Divisions is required as per
procedure, in particular, with the Establishment Division, Ministry of Works and the Law
& PA Division, that should be done by the concerened Ministry/Division and cases
disposed of accordingly without reference to the Finance Division unless it comes under
the purview of items listed at Annex-I.

10. In respect of matters which fall within the delegated powers of
Ministries/Divisions, they will issue necessary sanctioning orders direct to the
Accountant-General/Chief Accounts Officer.The order should mention that—

(a) itisissued in terms of powers delegated to them under this O. M.; and

(b) funds for the purpose are provided in the sanctioned budget otherwise than as
a lump-sum provision. Endorsement of such orders by Finance Division
(including DFA) will not be necessary.

11. Sanctions issued by the Ministries/Divisions in respect of items covered
Annex-I shall be sent to the Accountant-General/Chief Accounts Officer with
endorsement of the DFA where concurrence to the proposal is given by the DFA, and by
Section Officer of the Finance Division where the proposal is concurred in by any Wing
of the Finance Division,

12. The Revision of delegation of Financial Powers set out in this O.M. will
continue until further orders.

M. SYEDUZZAMAN
Secretary,
Finance Division.
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ANNEXURE-1

[See para. 2 of MF(EC-I)DP-6/83/378, dated the 15" August, 1983.

Subject :

10.

11.

12.

13.

14.

15.

08—

On which references are to be made to the Finance Division (non-
development):

Commitment in local currency as well as foreign exchange beyond a
particular financial year.

Proposals for expenditure in local currency as well as foreign exchange
beyond budget provision.

Proposals for non-recurring expenditure in local currency as well as foreign
exchange not covered by specific sanctioned budget provision.

Reappropriation between: (a) pay heads and other heads, (b) from and to
charged expenditure, and (c) from one major head to another.

Creation of new posts for period exceeding the financial year.

All proposals for new expenditure on works not specifically provided for in
the budget.

Purchase of new vehicles under non-development budget.
Pre-liberation claims.
Break-up of lump provisions.

Sanction of honorarium to Government Servants for special and arduous type
of work—exceeding one month's pay, subject to a maximum of TK. 1,000.

Postponement of recovery of advances from G.P. Fund beyond two years and
increase in the number of monthly instalments on G.P Fund advance
beyond 60.

Payment of allowance for holding of additional charge beyond 6 (six)
months.

Interpretation of Financial Rules, Regulations and Orders, Governing pay and
allowances, pension, gratuity, G.P. Fund T.A./D.A.

Change of service conditions regarding pay and allowances.

Proposals affecting receipts of the Government, including proposals on levy
of taxes, duties, cesses or fees.



16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

Sl

Sanction of advance increment of pay (other than these provided in the
relevant Recruitment Rules for initial appointments).

Payment of grants-in-aid beyond sanctioned budget provisions.

Drawal of advance exceeding Tk. 5,000 for contingent expenditure not
covered by permanent advance or imprest.

Local purchase of stationery articles beyond Tk. 7,500 subject to availability
of funds in the budget and non-availability certificate from the Stationery
Department.

All proposals for sanction out of centrally controlled budget grants; viz.,
House Building and Motor Car Advances, Commutation, etc. requiring funds
availability certificate.

Light refreshments from contingencies for meeting/conference/training
courses, exceeding Tk. 300 on each occasion, the expenditure being limited
to Tk. 6 per head and number of participants not being less than five.

Proposal for writing off irrecoverable value of stores or public money due to
losses on account of fraud, theft, etc. exceeding Tk.1,00,000.

Writing off irrecoverable loans and advances (including interest) to
Government Servants.

Sanction of foreign exchange to cover—

(a) expenses on entertainment exceeding US § 300, and contigencies
exceeding $ 100°00 by a Cabinet Minister going abroad on official
duty.

(b) expenses on entertainment and contingencies by officials going abroad
on official duty.

Fixation/revision of allowances of officials of the Govt. and of autonomous
bodies posted abroad.

Bilateral/international agreements/treaties having financial implications.
Matters relating to floatation of loan.

Alteration in the method of compilation of accounts of Ministry/
Division/Department/Directorate/Subordinate Office.

Any other matter having financial implications (directly or indirectly) not
covered by the approved budget.
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ANNEXURE-1

(See para 2 of ME(EC-1)DP-6/83/378, dated the 15™ August, 1983)

Subject :

10.
11.

12.
13.

14.

15.
16.

17.

18.

19.

On which references are to be made to the Finance Division (non-
development)

Commitment in local currency as well as foreign exchange beyond a
particular financial year.

Proposals for expenditure in local currency as well as foreign exchange
beyond budget provision.

Proposals for non-recurring expenditure in local currency as well as foreign
exchange not covered by specific sanctioned budget provision.

Reappropriation between : (a) pay heads and other heads, (b) from and to
charged expenditure, and (c) from one major head to another.

Creation on new posts for period exceeding the financial year.

All proposals for new expenditure on works not specifically provided for in
the budget.

Pre-liberation claims.

Sanction of honorarium to Government servants for special and arduous type
of work exceeding one month's pay subject to a maximum of Tk. 1000/-,
such honorarium shall not be paid to more than 25% of the Class-IV
employees, 20% of the Class-III employees and 15% of the Assistant/Senior
Assistant Secretaries.

Postponement of recovery of advances from G.P Fund beyond two years and
increase in the number of monthly instalments in G. P. Fund advance.

Payment of allowance for holding of additional charge beyond one year.

Interpretation of Financial Rules, Regulations and Orders, Governing pay and
allowances, pension, gratuity, G. P Fund, T. A/D.A.

Change of scrvice conditions regarding pay and allowances.

Proposals affecting receipt of the Govt. including proposals on levy of taxes,
duties, cesses or fees.

Sanction of advance increment of pay (other than these provided in the
relevant Recruitment Rules for initial appointments).

Payment of grants-in-aid beyond sanctioned budget provisions.

Drawal of advance exceeding Tk. 10,000/- for contingent expenditure not-
covered by permanent advance or imprest.

Local purchase of stationery articles beyond Tk. 15,000/- subject to
availability of funds in the budget and non-availability certificate from the
Stationery Department.

Light refreshments from contingencies for meeting/conference/training
courses, exceeding Tk. 300 on each occasion, the expenditure being limited
to Tk. 6 per head and number of participants not being less than five.

Proposal for writing off irrecoverable of stores or public money due to losses
on account of fraud, theft, etc. exceeding Tk. 1,00,000/-
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21.

22.

23.
24.
25.

26.
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Writing off irrecoverable loans and advances (including interest) to
Government servants.

Sanction of foreign exchange to cover—

(a) expenses on entertainment exceeding US$ 500/- and contingencies
exceeding US$ 200/- by a Cabinet Minister going abroad on official
duty.

(b) expenses on entertainment exceeding US$ 300/- and contingencies
exceeding US$ 100/- by Secretary going abroad as the Head of a
delegation.

Fixation/revision of allowances of officials of the Govt. and of autonomous
bodies posted abroad.

Bilateral/international agreements/treaties having financial implications.
Matters relating to floatation of loan.

Alteration in the method of compilation of accounts of
Ministry/Division/Department/Directorate/Subordinate Office.

Any other matter having Financial implications (directly or indirectly) not
covered by the approved budget.
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27. Break-up of lump provisions till an agreed guide-line is issued by the

Administrative Ministry/Divisions in consultation with the Ministry of Finance.
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(c) expenses on entertainment exceeding US$ 400/-and contingencies
exceeding US$ 150/-by a State Minister going abroad on official duty.
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(18) Light refreshments from contingencies for meeting/conference/
training courses, exceeding Tk.400/-on each occasion, the expenditure
being limited to Tk.8/= per head and number of participants not being
less than five.
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE
Finance Division
E. C. R. and Implementation Wing

O. M. No. MF (EC-1)/DP-4/85/158 Dated, the 29" July, 1985

SUBJECT : Sub-delegation of financial powers to heads of Departments and
Subordinate Offices under the various Ministries/Divisions.

1. In supersession of this Division’s O. M. No. MF(EC-1)-DP-20/83/242 dated
24™  September, 1984 and O. M. No. MF(EC-1)/DP-20/83/80 dated 10-4-1985, the
undersigned is directed to enclose herewith a "Model’ of Sub Delegation of Financial
Power for necessary action.

2. This "Model’ is designed to ensure uniformity in the matter of sub-delegation of
financial powers by the Ministries/Divisions to their attached Departments and
Subordinate Offices. The list of the items shown in the 'Model’ (Annex-A) is not
exhaustive, and additions would be made to it as and when need arises.

3. Heads of Attached Departments irrespective of the location of such Departments
will exercise the powers as shown in the "Model’. For administrative coveniences, the
Heads of Subordinate Offices have been grouped into 3 categories, namely, category I,
IT and IIT keeping in mind that the Heads of Subordinate Offices at Divisional/Regional
level would come under category I, those at District level under category I and those at
Upazila level under category III. These categories are strictly for the purpose of
delegation of financial Powers and do not affect the status of the officers, etc. Each
category, however, has been given specified powers.

4. The administrative Ministries/Divisions will now kindly issue necessary Orders
on the basis of this ‘Model’ (Annex-A) in regard to their respective Heads of
Departments and Subordinate Offices with copy to A. Gs., C. A. O.” s. District Accounts
Officers/Upazila Accounts Officers as well as this Ministry. They may also bring out
Orders specifying the relevant officers under their control and the categories to which
each officer would belong. In issuing sub-delegation orders, they may quote the Revision
of Delegation of Financial Powers Order of August 15, 1993 issued from this Division.

5. In the sub-delegation order, it should be made clear that the concerned officer
will be fully competent to exercise these powers (in accordance with the existing rules
and instructions on the subject) to the extent indicated therein subject to the availability
of fund for the purpose in the sanctioned budget grant otherwise than as a lump sum
provision.

6. The officers who have been delegated special financial powers under the special
orders of the Government may continue to exercise the same. They may also continue to
exercise the powers under various Codal rules subject to such modifications as have been
made or may be made from time to time.
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7. While exercising the powers, the officers concerned will be guided by rules

procedures, standing orders, instructions, etc. issued or to be issued by the Ministry of

Finance and relevant administrative Ministry/Division from time to time.

8. The officers concerned shall also be responsible for ensuring that—

(@

(b)

(©)

(d)

(e)

®
(@

the funds allocated to them are spent for the purpose for which they are
allocated;

the funds are spent strictly in accordance with the rules and regulations
and expenditure is not prima facie, more than the occasion demands;

that the actual expenditure does not exceed the sanctioned budget
allocation made for the respective items/sub-heads, etc;

no expenditure is incurred in anticipation of authorisation of an Annual
Budget/Supplementary grants, without the prior concurrence of the
Ministry of Finance;

all payments and receipts are correctly classified under the appropriate
heads of accounts and the office accounts are reconciled every month
with the figures communicated by the Audit Officer;

audit objection are promptly settled; and

financial and accounting reports and returns, as may be prescribed by
the Ministry of Finance are furnished correctly and in time.

M. M. RAHMAN
Secretary.
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ANNEXURE A
REPRINTED MODEL OF SUB-DELEGATION OF REVISED FINANCIAL POWERS, 1984

Subordinate Offices Remarks

SL Item No. Head of the Department - ) —"— ) —
No Officers in Officers in Officers in

Category-I Category-I1 Category-III

2 3 4 5 6 7

1

1. Creation of temporary posts Nil Nil Nil Nil
2. Abolition of posts Nil Nil Nil Nil
3

Re-appropriation of funds ~ Re-appropriation between Nil Nil Nil
heads subordinate to
minor heads subject to the
following conditions—

(i) Funds may not be re-
appropriated from and
to pay heads;
(ii)) All  re-appropriation
should be made must
be in respect of funds
placed at the officers
disposal;
(iii) No re-appropriation
should be made to meet
expenditure which is
likely to recur in future
years.
4. Adiministrative approval Taka thirty thousands in Taka Twenty Nil Nil
to new works to Non each case. thousands in each case.
Development Account;
(Non-residential).
5. Expenditure for works on Nil Nil Nil Nil
Non Development

NCEN



Subordinate Offices Remarks
SL. Item No. Head of the Department - — ] —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
6. Disposal of Govt. Nil Nil Nil Nil
property—
(i) Dismantling and
selling of unserviceable
buildings.

(i1) Declaring the property Up to Tk. 75,000 provideda  Up to Tk.10,000 only Up to Tk. 7,500 Nil

un serviceable. certificate is obtained in provided a certificate is  only provided a
accordance with the obtained in accordance  certificate is
procedure laid down by the ~ with the procedure laid  obtained in
Government. down by the accordance with

Government. the procedure
laid down by
the Govt.

(iii) Sale of unserviceable Full powers provided that ~ Full powers provided  Upto Tk.20,000 Up to Tk.10,000
stores. the sale is made by public  that the sale 1s made provided that provided that the

auction. by public auction. the sale ismade  sale is made by
by public public auction.
auction.

(iv) Lease of land in Full powers provided Full powers provided  Full powers Up to Tk. 10,000
compound of Govt. lease is for one year and is  lease is for one year provided leaseis  provided lease is
buildings and leases of given by public and is given by public  for | yearandis  for lyear and is
canteen, etc. auction/tender. auction/tender. givenbypublic  given by

auction/ tender. auction/tender.
7. Write-off of irrecoverable ~ Up to Tk. 30,000 in each Up to Tk. 10,000 in Upto Tk. 5,000  Up to Tk. 2,500

value of stores or public
money due to losses on

account of fraud, theft, etc.

case subject to the
prescribed conditions.

each case subject to
the prescribed
conditions.

in each case
subject to the
prescribed
conditions.

in each case
subject to the
prescribed
conditions.

’bR



Subordinate Offices

SL. Item No. Head of the Department - — ] —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6
8. Purchase of vehicles in Nil Nil Nil Nil
replacement of old ones.
9. Repairs to Govt. owned Up to Tk. 10,000 at any Up to Tk. 5,000 Up to Tk. 3,000 Up to Tk. 2,000

vehicles

one time to one or any

number of vehicles used

by the Departments on
condition that :

(a) The Govt. Motor vehicles
workshops cettify that
they are unable to perform
the work.

(b) Existing Rules are
observed.

(c) A quarterly statement
on such repairs shall
be sent to the admn.
Ministries/Divisions
concerned for their
perusal.

Note : This does not cover
splitting up or staggering
of the expenditure so as to
keep the expenditure
within Tk.

subject to the
conditions that :

(a) Existing Rules
are observed.

(b) A quarterly
statement on such
repairs shall be
sent to the deptt.
concerned for
perusal.

Note : This does not
cover splitting up or
staggering of the
expenditure so as to
keep the expenditure
within Tk. 5,000.

on conditions on conditions

that : that :

(a) Existing (a) Existing
Rules are Rules are
observed. observed.

(b) A quarterly (b)A quarterly
statement on statement on
such repairs such repairs
shall be sent shall be sent
to the deptt. to the deptt.
concerned concerned
for perusal. for perusal.

Note : This does  Note : This does

not cover splitting not cover

up or staggering  splitting up or

of the staggering of the

expenditure so as  expenditure so as

to keep the to keep the
expenditure expenditure

within Tk. 3,000. within Tk. 2,000.

b



Subordinate Offices Remarks
A
SL. Item No. Head of the Department - - ™
No Officers in Officers in Officers in
Category-I Category-II Category-II1
2 3 4 5 6 7
10.  Purchase of petrol and Full powers subject to Full powers subject to Full powers subject  Full powers subject
lubricants for Govt. owned instruction regarding the instruction regarding the  to instruction to instruction
vehicles. consumption of POL, etc. consumption of POL, regarding the regarding the
etc. consumption of consumption of
POL, etc. POL, etc.
11.  Powers to order refund in Full powers subject to Full powers subject to Full powers Nil
accordance with the rules or in  prescribed rules. prescribed rules. subject to
pursuance of decisions of court prescribed rules.
in respect of which no appeal is
proposed to be filed.
12.  Powers of investigation of Full powers except arrear Full powers except Full powers except Nil.
arrear claims of Govt. claims over six years and pre-  arrear claims over 1 arrear claims over 1
Servant. liberation claims except to the  year and pre-liberation year and pre-
Head of the Department claim and the claim of liberation claims
himself. the officer himself and the claims of
sanctioning the the officer himself
investigation of claims.  sanctioning the
investigation of
claims.
13.  Sanctioning of expenditure
debitable to contingencies
under the primary unit
contingencies:
(a) Expenditure specifically Nil Nil Nil Nil

shown item-wise in the
budget in detail.

(b) Expenditure in cases
where lump sum provision
or allocation of funds
exists and individual items
are not specified in detail:

8bx



Subordinate Offices Remarks

SL. Item No. Head of the Department - — ] —
No Officers in Officers in Officers in

Category-I Category-II Category-II1

1 2 3 4 5 6 7
(i) Local purchase of Up to Tk. 5,000 per month ~ Up to Tk. 3,000 per Up to Tk. 2,000 Up to Tk. 1,000
stationery provided that the month provided that per month per month
Controller of Printing and  the Controller of provided that ~ provided that the

(i1) Purchase or repairs to

instruments and
furniture.

(iii) Purchase of liveries,
typewriters, duplicators.

Stationery has certified
that the stationery in
question cannot be
supplied from the
Government stores.

Repairs: Full powers.

Purchase: Up to Tk. 7,500

in each case subject to
prescribed condition,

rules, budget provision.

Full powers restricted to

authorised number laid

down in the organogram

approved by the M. L.
Committee on
organizational set-up.

Printing and
Stationery has
certified that the
stationery in question
cannot be supplied
from the Government
stores.

Repairs: Full powers.
Purchase: Up to

Tk. 3,000 in each
case subject to
prescribed condition,
rules, budget
provision

Full powers for
purchase of liveries,
and full powers for
replacement of old
condemned type
writers subject to
conditions as in
column-3

the Controller of Controller of
Printing and Printing and
Stationery has  Stationery has
certified that the certified that the
stationery in stationery in
question cannot question cannot

be supplied be supplied from
from the the Government
Government stores.

stores.

Repairs: Full Repairs, Tk. 500
powers. purchase: Purchase:

Upto Tk. 2,000 Tk. 1,000 in each
in each case case subject to

subject to condition, rules,
prescribed budget provision
condition, rules,

budget provision

Full powers for Full powers for
purchase of purchase of
liveries, and full liveries subject
powers for to conditions as
replacement of  in column-3
old condemned

typewriters

subject to

conditions as in
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Subordinate Offices Remarks
A
SL. Item No. Head of the Department -~ - - —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
column-3
(iv) Purchase and repairs of Full powers subject to the Full powers subject to Full powers Full powers for
Bicycles procedure. the procedure. subject to the repairs only.
procedure.
(v) Purchase of periodicals & Full Powers Full Powers Full Powers Nil
Newspapers.
(vi) Purchase of Books and Full Powers Full Powers Up to Tk. 500 Up to Tk. 250 per
Maps. annum,
(vii) Expenditure on carriage of  Full Powers Full Powers Full Powers Full Powers
records

(viii) Freight on movement of
Govt. property.

(ix) Electricity and  water
charge and taxes.

(x) Postals, telegraphic and
telephonic charges other
than those for residential
telephones.

(xi) Service postage
(xii) Hot and cold weather
charges
(xiii)Charges for printing at a
press other than the Govt.
Press.

Full Powers
Full Powers

Full Powers

Full Powers
Full Powers

Up to Tk. 2,000 in each case
subject to a certificate that the
job could not be done in
Govt. Press in case of office
located in Dhaka. For offices
located outside Dhaka this
condition may be waived in
emergent cases.

Full Powers

Full Powers

Full Powers

Full Powers
Full Powers

Up to Tk. 1,500 in each
case, subject to condition

as in column 3.

Full Powers
Full Powers

Full Powers

Full Powers
Full Powers

Up to Tk. 1,000
in each case,
subject to
condition as in
category 1.

Full Powers
Full Powers

Full Powers

Full Powers
Full Powers

Up to Tk. 500 in
each case, subject
to condition as in
category 1.
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Subordinate Offices Remarks
SL. Item No. Head of the Department -~ - — ] ™
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7

(xiv) Expenditure in

(xv)

(xvi) Law charges

(xvii) Fees to Law Officers

Full powers
emergent cases on

account of Govt.

binding work

executed locally.

Copying and
translating charges

Full powers
Full powers

usual procedure.

(xviii) Compensation Nil

(xix)

(xx)

payable to any
individual under
Law Rules or
Judgements of
Courts.

Appointment of staff Nil
chargeable to

contingencies

equivalent to

Class-IV staff.

Charges for
remittance of pay
and allowance of
estbt. by money
order other.

Full powers

Up to Tk. 3,000 subject to

Full powers

Nil.

Nil.

Up to Tk. 2,000
subject to usual
procedure.

Nil

Nil

Full powers

Full powers

Nil.

Nil.
Nil

Nil

Nil

Full powers

Full powers

Nil

Nil
Nil

Nil

Nil

Full powers
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Subordinate Offices Remarks
NG
SL. Item No. Head of the Department -~ - - —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
(xxi)  (A) Rent of Non- Up to Tk.10,000 p. m. subject  Up to Tk. 7,500 p. m. Up to Tk. 5,000 p. UptoTk1,500p.m.

residential building

to the following conditions:

subject to the following

condition:

(a) The area does not exceed  (a)
the scale prescribed by
the Ministry of Public
Works and Urban
Development.

(b) The building is wholly &  (b)
actually used for office
purpose.

(c) The Executive Engineer (c)
and in the case of Dhaka
the Ministry of Public
Works and Urban
Development certify that
no Govt. building or
abandoned house is
available.

(d) The certificate is to be (d)
obtained before the house
is actually hired.

The area does not
exceed the scale
prescribed by the
Ministry of Public
Works and Urban
Development.

The building is
wholly and actually
used for office

purpose.

The Executive
Engineer and in the
case of Dhaka the
Ministry of Works
and Urban
Development
certify that no
Govt. building or
abandoned house is
available.

The certificate is to
be obtained before
the house is
actually hired.

m. subject to the  subject to the
following following
condition: condition:

(a) The area does

(a) The area does
not exceed the

not exceed the

scale prescribed scale prescribed
by the Ministry by the Minist

ot Public of Public Works
Works and and Urban
Urban Development.
Development

(b) The building  (b) The building is

is wholly and wholly and
actually used actually used
for office for office
purpose. purpose.

(c) TheExecutive  (c) The Asstt.
Engineer and in Engineer/SAE
the case of Dhaka of PWD certify
the Ministry of that no Govt.
Public Works building or
and Urban abandoned
De%g/ ent hoqsie tﬁ
C it no available.

Govt. building or
abandoned house
isavailable.

(d) The certificate  (d) The certificate is
is to be obtained to be obtained
before the before the house
house is is actually hired.

actually hired.

bR
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Subordinate Offices Remarks
SL. Item No. Head of the Department - — ] —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
(e) The rent is within the (e) The rent is within  (e)The rent is (e)The rent is
scale laid down by the the scale laid within the within the
Ministry of Works. down by the scale laid scale laid
Ministry of down by the down by the
Works. Ministry of Ministry of
. . Works. Works.
(B)Rent of Residential Nil Nil Nil Nil
Buildings.
e : Full powers subject to the ~ Up to Tk. 1,000 Up to Tk. 500 Nil
(xxii) Repairs to the conditions and xtent su%j ect to the subject to the
hlred a}r;d permitted by the lease condition and extent conditions and
requisitioned deed or the law of permitted by the lease  extent
buildings. requisition. deed or the law of %)ermltted by
requisition. he lease deed
or the law of
requisition.
(xxiii)Payment of Nil Nil Nil Nil
scholarships.
(xxiv) Grants-in-aid Nil Nil Nil Nil
(xxv) Other items (i.e. Full powers for purchase Up to Tk. 5,000 Up to Tk. Up to Tk. 1,000

miscellaneous
expenditure
including that on
purchase of
stores.)

(xxvi) Entertainment on
reception and

of consumable stores
required for technical
operation of the deptt.

Nil

subject to the
condition as in
column-3.

Nil

3,000 subject
to the
condition as in
column-3.

Nil

subject to the
condition as in
column-3.

Nil
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Subordinate Offices Remarks
A
SL. Item No. Head of the Department - - ™
No Officers in Officers in Officers in
Category-I Category-II Category-II1
1 2 3 4 5 6 7

4. Fixation of initial pay of an Nil Nil Nil Nil

officiating Govt. servant who

is appointed to officiate in

another post on a time-scale

of pay.
15.  Sanction of honoraria to Not exceeding 1 month's pay Nil Nil Nil

Govt. servants in connection subject to maximum of Tk.

with departmental 500.

examination in accordance

with rules.
16.  Powers to sanction the Full powers subject to Nil Nil Nil

undertaking of works for prescribed condition provided

which a fee is offered and that the fee does not exceed

acceptance of fee. Tk. 500 in each case subject

to a maximum of TK. 1,000
in a year.

17.  Relaxation of the prescribed Full powers Full powers Nil Nil

time limit for submission of
T. A. Bill:

(a) Ifno T. A. advance was
drawn.

(b) When T. A. advance was
drawn T. A. adjustment
bill should be submitted
within 12 months of the
date of performance of
journey by the Govt.
servant failing which the
advance will be
recovered.

(a) If no T. A. advance
was drawn.

(b) when T. A. advance
was drawn T.A.
adjustment bill should
be submitted within 12
months of the date of
performance of
Journey by the Govt.
servant failing which
the advance will be
recovered.
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Subordinate Offices Remarks
SL. Item No. Head of the Department ~— - — - ™
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7

18. Relaxation of the Up to 1 year subject to the  Up to 1 year subject Nil Nil

prescribed time limit following conditions (i) the to condition as in

where the family of a family could not join due to column-3.

transferred Govt. servant shortage of accommodation,

could not join him within  education of children or on

six months due to shortage medical or on compassion-

of accommodation, ate grounds and (ii) The T.A.

education, of children or advance if drawn was

on medical or on returned within 6 months.

compassionate grounds.
19. Relaxation of the time Full powers, provided that ~ Full powers, provided Nil Nil

limit of one month in the family performed the that the family

respect of a member of the  journey after the transfer performed the Journey

family of a transferred orders of the Govt. servant  after the transfer orders

Govt. servants preceding have been issued. of the Govt. servant

him. have been issued.
20. Grant of travelling and Nil Nil Nil Nil

daily allowance to non-

official members of

Commission/Committees

set-up by the Govt. & to

foreign experts.
21. Grant of daily allowance Full powers Full powers Full powers Nil

for compulsory halt due to
dislocation of
communications.

AR



Subordinate Offices Remarks
SL. Item No. Head of the Department -~ - — ] ™
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
22. Grant of extraordinary leave Full powers except to the Full powers in respect Nil Nil
to temporary Govt. servant Head of the Deptt. of the staff for whom
up to one year for reasons  himself. he is the appointing
beyond their control. authority.
23.  Grant of leave terms to Nil Nil Nil Nil
officers on contract.
24.  Grant of special disability Nil Nil Nil Nil
leave.
25. Grant of advance to Govt.  Up to 3 advances exceptto Up to 2 advacncesto ~ Upto 1 advance Nil
servants from various the Head of the Deptt. those for whom he is  to those for whom
provident funds. himself subject to the the appointing he is the
general conditions authority subject to the appointing
prescribed in the rules conditions prescribed  authority subject
governing such advance. in the rules governing  to the conditions
such advance. prescribed in the
rules governing
such advance.
26. Permission to postpone Powers to postpone Powers to postpone Nil Nil
recovery of an advance recovery of not more than  recovery of not more

drawn from the G. P. Fund
for a specified period.

one advance for a period
not exceeding 2 years
except to the Head of the
Department himself.

than one advance for a
period not exceeding
one year except to the
Head of the
Department himself.

BTN



Subordinate Offices Remarks

SL. Item No. Head of the Department - — - —

No Officers in Officers in Officers in

Category-1 Category-II Category-III
1 2 3 4 5 6 7

27. Relaxation of the time limit Full powers to raise the Full powers to raise Full powers to Nil
of one month in which limit up to 3 months. the limit up to 2 raise the limit.
purchase of conveyance months. up to 1 month.
should be completed.

28.  Authorisation of the final Full powers on production  Full powers on Full powers on  Full powers on
payment of the provident fund of an indemnity bond if production of an production of an production of an
dues of a deceased Govt. the share of each is indemnity bond if the  indemnity bond indemnity bond if
servant to the members of his  Tk. 500 or less. share of each is if the share of  the share of each
family depending with the Tk. 300 or less. each is Tk. 200 is Tk. 100 or less.
production of succession or less.
certificate and guardianship
certificate in the case of minor
heir(s).

29.  Question of deciding the Full powers in Full powers in Nil Nil
real legal heir(s) in case consultation with the Law  consultation with the
where there is a Division. Law Division.

Nomination or the
Nomination is incorrect or
invalid.

30. Condonation of Nil Nil Nil Nil
interruption of service.

31. Condonation of deficiency Nil Nil Nil Nil
in qualifying service for
pension.

32. Power to sanction training Nil Nil Nil Nil

abroad.
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Subordinate Offices Remarks
SL. Item No. Head of the Department ~— - — - ™
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
33. Loans and Advances to Full powers provided that Nil Nil Nil
Govt. servants (Permanent  the loan is sactioned to
and Temporary). Govt. servants whom they
are competent to appoint
and subject to allocation
made by the Ministry of
Finance and observance of
all relevant rules and
instructions except to the
Head of the Deptt.
himself.
34. Grant of additional Nil Nil Nil Nil
allowances to Govt.
servant performing duties
of more than one post.
35. Powers to sanction Full powers in respect of Full powers in respect  Full powers in Nil

pension

officers and staff
appointed by him subject
to Audit Officer's Report.

of officers and staff
appointed by him
subject to concerned
Audit Officer's
Report.

respect of
officers and
staff appointed
by him subject
to concerned
Audit Officer's
Report.
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Subordinate Offices Remarks
SL. Item No. Head of the Department ~— - — - ™
No Officers in Officers in Officers in
Category-I Category-II Category-II1
1 2 3 4 5 6 7
36. Powers to sanction Full powers in respect of  Full powers in respect ~ Full powers in Nil
commutation of pension. officers and staff to whom of officer and staff respect of
he can sanction pension whom he can sanction  officers and
and subject to report of pension subject to staff whom he
availability of fund from report of availability can sanction
the Ministry of Finance. of fund. pension subject
to report of
availability of
fund.
37. Powers to sanction Full powers Full powers Full powers Full powers
travelling allowance for
Govt. servants compelled to
answer civil or criminal
charges in connection with
official duties.
38.  Sanction of travelling Full powers Full powers Full powers Full powers
allowance to a suspended
Govt. servant who is
required to undertake a
journey for attending
departmental inquiry other
than relating to him.
39. Powers to grant exemption ~ Full powers Full powers Nil Nil
from rule limiting a halt on
tour to ten days.
40. Powers to prescribe scale  Full powers Full powers Nil Nil

of tents to be supplied to
officers of various grades.

DN



Subordinate Offices Remarks
SL. Item No. Head of the Department - — ] —
No Officers in Officers in Officers in
Category-1 Category-II Category-III
1 2 3 4 5 6 7
41. Powers to grant leave to a Full powers Full powers Full powers Nil
Govt. servant in respect of
whom a medical committee
has reported that there is no
prospect of his return to
duties
42. Powers to accept certificate ~ Full powers Full powers Full powers Full powers
of fitness signed by medical
practitioners
43. Travelling allowance Full powers Full powers Full powers Nil
advance.
44.  Powers to appoint a Govt. Nil Nil Nil Nil
servant in two or more posts.
45.  Permission to increase the Powers to increase the Powers to increase the Nil Nil
number of instalment monthly instalment up to ~ monthly instalment up
beyond 24 for the recovery 48 except in the case of to 36 except in the
of G. P. fund advance. Head of the Department case of Head of the
himself. Department himself.
46. Sanction of L. A. estimate Nil Nil Nil Nil
47.  Purchase of new car Nil Nil Nil Nil
48.  Entertainment in meetings Light refreshments from Nil Nil Nil

where non-officials and/or
foreigners are present and
also for meetings of
Board/Committee, etc.

contingencies for meeting
conference training
courses exceeding

Tk. 100 on each occasion,
the expenditure being
limited to Tk. 6 per head
and number of participants
not being less than five.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE & PLANNING
FINANCE DIVISION

NO. MFP/FD (EC-1) FIN-1/84/39 Dated : 9-2-84
OFFICE MEMORANDUM
SUBJECT : Entertainment of Foreign Dignitaries on Visits to Bangladesh.

The undersigned is directed to say that Government with a view to curtailing the
increasing cost on account of entertainment, has decided that henceforth Ministers,
Secretaries, Members of Planning Commission and Chairmen of Autonomous Bodies
may, at their option, host at their residences instead of hotels Iunches and dinners for
foreign dignitaries. The Government for such functions will bear expenses to a meximum
of Tk. 80/- per head with a ceiling of Tk. 1600/- or guests numbering not more than
twenty (including) on any one occasion.

2. It will be necessary for the Secretaries to the Government, Members of the
Planning Commission and the Chairmen of Autonomous Bodies to obtain prior
permission of the concerned Ministers for holding such functions which will be limited
only to the following categories of foreign dignitaries will be visiting Bangladesh :—

(a) Ministers of Foreign Governments.
(b) Ambassadors accredited to Bangladesh but stationed outside.
(¢) Heads of bilateral economic/commercial/cultural/political delegations.

(d) Officers of the rank of directors and above of organisations under the
U.N. System (e.g. World Bank, Asian Development Bank, IMF, IDB,
UNDP, UNESCO, FAO, WHO, UNICEF, ESCAP, etc.)

(e)  Executive Directors and Alternative Executive Directors of International
Financial Institutions.

(f) Dignitaries in the fields of Education, Sports, Culture, Journalism,
Banking, etc.

3. The expenditure involved will be debited to the contingencies of the
Ministries/Divisions, etc.

4. This has the approval of the President and the CMLA.

Sd/- Shahidul Alam Chowdhury
Deputy Secretary.



U

GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE & PLANNING
FINANCE DIVISION
Development Wing

NO. MFD-1/BT-1/Misc-96/83-84/23(50). dated the 16™ August, 1983.
OFFICE MEMORANDUM
SUBJECT : Delegation of Financial Powers for Execution of Development Projects.

Procedures for release of funds under the Annual Development Programme have
been laid down in this division circular letters No. MFD-1/BT-1/Misc-89/82-83/1(50)
and MFD-1/BT-1/Misc-89/82-83/2(50), dated July 6, 1983. Experience shows that
references continue to be received in this division regarding various items of expenditure
under the development schemes which can be minimised. In order to expedite certain
decision for speediet implementation of development schemes, it has been decided to
delegate more financial powers to the Administrative Ministries/Divisions. Henceforth in
respect of development schemes only the categories of cases which are included in the
Appendix to this order shall be referred to the Finance Division. Categories of cases not
listed here need not be referred to the Finance Division unless the Ministry/Division
decides to do so. It may be noted that the list also covers some issues relating to financial
conditions of completed development project under the autonomous bodies.

2. The delegation of powers is subject to the Rules of Business, 1975 (corrected up
to April 13, 1983) and particularly Chapter III, Section 15 thereof, Codal rules and
regulations and general instructions/orders issued by Government from time to time.

3. Delegation of financial powers under No. MFD-1/BT-1/Misc-1(31)/82-83/3
dated 3rd August, 1982 covered Heads of Departments and Project Directors. If the
Ministries/Divisions consider it necessary, they may delegate further financial powers to
them, in the light of the present order. In order to ensure uniformity in the matter of
delegation of powers to subordinate offices, it is desirable that such further delegation is
made in consultation with the Development Wing of this Division.

4. Delegation of powers set out in this O. M. will continue until further orders of
the Government.

Sd/-M. SYEDUZZAMAN
Secretary,
Finance Division.

No. MFD-1/BT-1/Misc-96/83-84/23(50)/1(300), dated the 16" August, 1983.
Copy forwarded for information and necessary action to :

G. HOSSAIN
Deputy Secretary
Finance Division.
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APPENDIX

Cases to be referred to the Finance Division

All development schemes in the form of
PP/PC-II’ Pre-PEC appraisal and Comments.

All  Staff Appraisal Report from donor
agencies, MOUs & DCAs for study and
comments.

Proposal for approval of break-up of lump
provision in the budget if it deviates from
provision in the scheme for the main items of
expenditure.

Proposal for release of fund for unapproved
non-core schemes.

Proposals for release of fund (local currency)
for all schemes for the fourth quarter of the
financial year.

Proposals for fourth quarter release of fund
against reimbursable portion of the project aid
(and submission of fortnightly report of
utilization, reimbursement, etc. as determined
by the Finance Division).

Proposals for release of CDST except for the
first instalment.

Proposals for creation of posts for unapproved
schemes.

Draft contract for appointments on contractual
basis under a development scheme (other than
consultants).

Proposals for modification of deduction/deposit
of DSL, counterpart fund, any other deductions
determined by the Finance Division.

Propsals for charge of delet, equily, structure, financial pattern,

ADP loan

Concerned Wing of Finance
Division
Development
Wing.

2

into grant/equity in respect of ongoing/compple-AB wing/Development wing

development projects

All summaries Proposals to the N E O/ECNE
Cabinet Committees on development schemes,
and issue related to financing (IMED's period’
careview is excluded) for development project.

Development wing

Conkssion of
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Repairs of Government owned Vehicles under
a development scheme costing above Tk.20,000
at any one time for one vehicle, or more than
Tk. 30,000 on one vehicle in one financial year,
provided such expenditure is not covered under

insurance policies for such vehicles.

Purchase of vehicles under unapproved

development schemes.

Change of designation, status and pay of any
post mentioned in the approved pp and creation
of posts not included in the Services (Grades,
Pay and allowances) Order, 1977 and
amendments there to made by Government

from time to time.

Sanction of honorarium etc. to Government
servants or others for special or arduous types
of work in connection with a development

project.

Sanction of advance increment of pay (except
in the cases where the relevant Recruitment
Rules provide for such increments on initial

appointment).

Proposals for according Administrative
Approval of ‘A’ category schemes.

Sanction of Advance, Imprest and Revolving
fund (other than Permanent Advance for petty
contingency office expenditure and advances
for TA/DA).

Sanction of expenditure in excess of ADP
provision except those covered under existing
powers of reappropriation.

Development

wing.
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GOVERNEMT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
MINISTRY OF FINANCE AND PLANNING
Finance Division

Development Wing

No. MFD-1/Bt-1/MISC-1/(31)/82-83/3, dated the 3" August, 1982.

SUBJECT : Delegation of Financial Powers for the Execution of Development
Projects.

The undersigned is directed to say that an Inter-Ministerial Committee was
constituted by the Government to review and examine the procedure for release of funds
under Annual Development Programme and recommend appropriate measures for
simpilification of such procedures and other Administrative and financial complexities.
The Committee has recommended, inter alia, the delegation of some enhanced financial
powers to the Administrative Ministries/Divisions, Heads of Departments and their
subordinate officers, particularly to the Project directors of Development Projects. On the
basis of the recommendations made by the aforesaid Committee and in partial
modification of this Ministry’'s Memo. No. MF (EC-1) DP-6/77/555, dated 10" March
1977 it has been decided to delegate with immediate effect the financial powers indicated
in the Annex to this memorandum. The existing delegation of financial powers in respect
of the items not covered by this memorandum and the general terms and conditions laid
down in the aforesaid memorandum will, however, continue.

For the purpose of exercising the powers delegated to Project Directors in the Annex
to this memorandum, each Administrative Ministry/Division may kindly bring out
notifications specifying Project Directors under their control and the categories to which
each Project Director belongs.

Sd/-GHOLAM KIBRIA
Secretary
Finance Di